QUY PINH PONG GOI HANG HOA VNPOST

A. Nguyén tic déng goi chung

1. Hang dé vo :

Chén 16t mép xbp xung quanh (06 mit), cudn bubble, dan bang keo niém phong ,bo vao thing
carton cung 7 16p.

2. Hang dién thoai

2.1 DBéi v6i dién thoai méi c¢6 hop

- Tat nguén

Dung tam bot khi/mit mém hoic x6p mong do day khoang lcm boc san pham

- Dan bang keo kin cdc mép

- Bo san pham vao thung xdp nhé/carton phu hop véi kich thude san pham

- Niém phong hop bang bang keo
2.2 Déi v6i dién thoai cit khong cd hop
- T4t ngudn, thao rdi Pin
Gia cb tung bo phan, linh kién béng bot khi hoac Xép mém
- Dung bang keo dan kin cac canh
- Bo san pham di gia c¢b vao hop carton day tir 2 dén 3 16p
Niém phong hop bang bing keo
3. Hang dién tir nguyén dai, nguyén Kién:

May tinh, may tinh xach tay, dién thoai cic loai, may chup hinh, may quay phim, man hinh
LCD, Ram/chip, céc thiét bi dién tir khac. ..

+ Pit thung hang nha san xuit ban dau ¢ trén va t 1ié u bot mém, & giita goi cic mép dan, bang
keo sat hop va bot mém.

+ Dung miéng bot mém gobi cac phu kién ciia may 1am bang thiy tinh, quin bang keo, dit cac
vat li¢u vao hdp ctia nha san xudt, ddm bao khong kénh dién tich thung, cac khoang tréng duoc
lap day.

+ Quén bén ngoai thung hang nha san xuit bang vat liéu hat x&p hodc gidy goi hang dung dé
lip day khoang trong, tranh chén chit 1am tirc thing hang bén trong

4. Loai hang 1a bép ga

Dung mop loai day boc chat bén goc + 1 miéng 1én mit kiéng cia bép gas , khong tan dung
khodang tréng phia dudi bép dé thém san pham khuyén mai s lam tirc bé kinh bép

5. Hang may xay

Dung Bubble/muit dém giita nip may xay, dit may tré vao tai ciia nha SX , quin Bubble/mut
mém xung quanh may (03 16p), dan mép ndi trudc khi dit vao hop (luu y phan day dién dé phia
trén) dan nap hop, boc thém 16p nylon/ Bubble dé giit vo boc ctia nha SX.

6. Hang may quay sinh t6

Dung Bubble/mut quin phan cbi nho ciia may xay sinh t roi dit vao 10ng ciia may bao dam
dém chit , quin Bubble/mit xung quanh may ké ca dau trén va dudi (03 16p), dan mép ndi
truée khi dit vao hop (dit tay cdm cua may sinh t& hoi chéo goc hop), dit nip hop bén
canh,chinh giita nip va may dung mdp x6p dé dém, bao dam may dugc dém chit trong hop ,
dan nip hop, boc thém 16p nylong/ Bubble dé giit vo boc clia nha SX

7. Hang ndi com dién:



Dung Bubble/mit mém quin xung quanh ndi (03 16p), dan mép ndi , dan bang keo c¢b dinh
phan mut phia trén va mt phia dudi ndi trude khi dat ndi vao thung, dan nap hop, boc thém 16p
nylong/ Bubble d¢ giit vo boc ctia nha SX

8. Cay lay nha:

Pit lai thung lau, 1at ddy thung lau c6 banh xe 1én phia trén, ding 2 miéng lau cta thing che
phan banh xe, ddn biang keo c6 dinh trudc khi ddy nap thung, dan nap hdp, boc thém 16p
nylong/ Bubble d¢ giit vo boc ctia nha SX

9. Hang may lgc nwéc:

Dan day cdm dién ctia may loc nudc vao phan trong cua than may, dung Bubble/mat quin xung
quanh (ké ca 02 ddu trén va dudi ) thin may (03 16p), dit may tré vao thung; dung mdp day
(5cm) chén chit bén goc thung + miéng mdp 18n trén may va day nap thung, dan nip hop, boc
thém 16p nylong/ Bubble day dé gitr vo boc ctia nha SX

10. Hang thuy tinh: ly, tach, chai thuy tinh..

Dung tim bot khi (Bubble 3 16p)/ mit mém cudn kin san pham, lay bang keo dan cic mép va
dan chung quanh san pham dé cb dinh san pham va di ¢ biét cha ¥ dén vié c bao vé cac goc va
canh. Khi géi nhiéu hang hod, boc riéng timg mit hang. Nhitng mit hang d& v& can phai dat
cach nhau va céch cac goc, cac canh, ma t trén va mat dudi thung.

Duéi day thung carton don 01 16p gidy vun/ gidy bao / hat x5p khoang 3cm, sau d6 dit ting san
pham da dugc géi lai vao thung hang va chén cac gidy vun hodc carton ngin giita cic san pham
trach va cham giita cac san pham ( khi dong géi lai hang hoa khong kénh cao hon dién tich ciia
thung sin c9).

-Trén thung hang ghi cha HANG DE VO

11. Hang chit diic (kem, sita diic, diu godi diu, dau xa..), bot (sira bot):

Hang dic: Quén nip va dau co chai/lo bang bing keo trong dé nip chai/lo dam bao nip chai/lo
khong bat ra. Sau d6 quin gidy vé sinh cudn kin xung quanh san pham (5 16p), khong dé hé san
pham), sau d6 quan bubble (02 16p) ting chai/géi (ké ca hai dau trén va dudi cta san pham), lay
bang keo dan kin cac mép chung quanh, tat ca bo vao 1 tai nilon khong hd, bo san pham vao
thung carton chén x6p 06 mat (mut xop day Scm).

Hang bot: Quin nip bang bing keo trong, sau dé cudn bubble (2 16p) timg hop ké ca hai dau
trén va dudi cia san pham, dan bang keo kin cac mép chung quanh, bd san pham vao thung
carton chén xdp 06 mit (mat xdp day 5cm).

Luu ¥: Nép thung carton phai duoc dong sat voi 16p mat x6p chén 16t khong dé ho tranh bi
lic/kéu loc xoc.

12. Hang nuwéc (nwée twong, nwée mam, nwée ngot, diu in....):

- Khi dong chai lo vao trong tai nhua khong ho, khach hang can dong géi cung cac vat lidu
c6 kha nang thdm hat tdt nhu mun cua, vat liéu polyme hut nudec.

- Khi dong goi cac tii nhya vao hop chira (bé“mg nhua co nép kin), can sir dung céc vat li¢u
chén co tinh dan hoi dé ngin cach giita cac tai véi nhau. Lap ddy cac khoang tréng bang bot
x6p hodc gidy x6p hoi dé cb dinh cic chai lo trong sudt qua trinh van chuyén.



- Pong hang hoa (hdp nhya) vao cac thung gd hoic thung xdp (day Scm) chiu lyc dé dam
bao an toan tuyét dbi trong qua trinh van chuyén ( Ddi véi hang nudc dong thung mat xSp chi
chtra t6i da 10 — 15kg/buu giri) ; Luu y: cac hop nhwa chira hang chat 1ong phai duogc gitr ¢d
dinh trong thung xp/gd.

- Can thiét dan it nhat 1 nhin ghi ch canh béo hang chai lo chtra chét long dé v& va hudng
dat hang hoa.

13. Hang thong dung: quin 4o (trir quan 4o c6 dinh d4, hot cuom... dé v& dap nat khi co hang
nang d¢ 1én), tam trai givong, mung, mén, gbi. ..

San pham dugc bo trong bao nilon day, dai, duc(khong thdy ndi dung bén trong), niém phong
bang dung cu ép nhya (khong mé duge va gan lai duoc).

14. Tranh v&, ban do:

Cudn tron san pham lai r0i cho vao dng nudc (chat lidu nhya) hodc cudng tranh, ban d6... véi
cac 6ng tron bang bia cartoon ctng). Sau d6 bit kin 2 dau bang bang dinh

15. Dong goi hang hoa la sach, bao, tap chi, catalogue

- Boc nylon chéng nudc: dung cac tii nylon dong goi tl‘rng quyén sach hodc tap chi va dan
kin miéng lai hodc co thé dung cac loai nylon chuyén dung quan kin ting tap mot.

- Dung day hoac bang keo budc ¢b dinh xung quang cac tap hoic kién dé dam bao khong bi
xé dich, nhau nat hodc ban trong qua trinh van chuyén.

- Str dung céc loai vat li¢u bao bi nhu carton, bao tai hoac cac loai vat li¢u nylon khac dé
bao boc bén ngoai va dung bang keo dan kin lai.

16. Péng géi hang mau héng: vic xin

- Dung tai nilong boc kin hop dung vac xin.

- Dit vic xin vao giira thing XOp dung da kho/ uét dé bao quan, cuin biang dinh trong xung
quanh mép hdp 02 — 03 vong, cudn biang dinh theo chit thip quanh thung (vudng goc véi vong
cuan trudc) dé gitt cho nam va than hop xop khong bi tudt.

- Bio quan bang da kho: thung xSp phai ¢ 16 dé khi CO2 thoat ra ngoai tong qua trinh van
chuyén.

- Bao quan bang da uét: da uot phai dung trong tai nilong, cuan kin trudce khi dit vao trong
thung x6p

- Dan nhén hang uét, ghi chi thoi gian bao quan ti da cua véc xin dit trong thung dé khau
sau kiém tra va bd sung thém da kho/ w6t bao quan

17. Céc loai hang héa kich thwéc nhé nhu cac loai Mi phrflm (thoi son, hop phén, chi ké
mét...), hang phu kién thoi trang (day deo ¢, vong, léc...), hang linh kién di¢n tor (USB, chudt,
thé nhd,...):

- Bo hang vao tai Bubble, ding bing keo quin chit mép tai, sau d6 bé vao tai nilon loai
day/ phong bi c6 trang nilon chdng nude hodc hdp carton vira kich thude hang hoa

Niém phong t0i, phong bi, hop bang bang keo niém phong ‘ ’
18. Cac loai hang khac: Dong goi trong thung carton phu hop, dugc chen 16t (badng mut xop,
gidy bdo...) va sit dung bang keo dé niém phong bén ngoai buu giri. Nép thung carton phai
dugc dong sat v6i 16p mit x6p chén 16t khong dé ho tranh bi lac/kéu loc xoc.

B. Nguyén tic dong goi doi véi cac mit hang dién tir gia dung Kich thwéc 16m



Cheén 16t mut xép xung quanh (06 mat, xép loai day tdi thiéu 3cm), cudn bubble (téi thiéu
2 vong), dan bang keo niém phong, bé vao thung carton cing 7 16p (hang nguyén dai
nguyén kién bo qua phan nay)

TV: dong kién go.



